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Ongoing Request
[INSERT PROJECT NAME]

Instructions:  The Interstate Technology and Regulatory Council (ITRC) requests proposals for ITRC projects. Proposals should be submitted to Anna Willett, ITRC Director (awillett@ecos.org) by email. Proposals must be prepared using this proposal template. The page limit for the proposal is 5 pages, and the proposal must be printable on a standard black and white laser printer.  Only one Microsoft Word file containing the proposal will be accepted (other formats or attachments will not be considered).  File size must be less than 5 MB. Proposers are reminded to present a proposal with a well-focused scope that ITRC can address (e.g. the proposal should be technical in nature and not policy-oriented; research or demonstration projects are not valid).  Receipt will be acknowledged by email within one business day of proposal receipt.  It is the responsibility of the proposer to follow up, if receipt confirmation by ITRC is not received.  

Questions can be addressed to Anna Willett, ITRC Director, awillett@ecos.org, 202-266-4933.  More information on ITRC is available at www.itrcweb.org.
Please use brief statements or bullet items to input the requested information
PROPOSAL DATE:  [Delete this text and insert proposal submission date]
Proposal Contact

Delete this text and list the contact information [name, address, phone number(s), email address] for all individuals submitting this proposal. 

Proposals Topical Area

Delete this text and identify the general topical area for the proposal. 
Proposal Summary
Delete this text and enter a summary of the proposal topic.  The summary should include the following:

· A problem statement – what is the problem and how will an ITRC project provide a solution or partial solution?
· What specific technical, knowledge, and/or regulatory barriers will be addressed through the completion of the project.
· The approach for the project - what is the general process that will be used to implement the project?
· A general project schedule – how long will the project take?

Proposed Personnel 
Delete this text and summarize the desired types of personnel for the project team (e.g., U.S. EPA or DOD staff, state environmental agency or equivalent staff, academics, community stakeholders, etc.).  Please list specific states, DOD components, EPA offices, and other organizations that should be involved.  

Summary of Deliverables (primary project product(s))
Delete this text and describe expected project products (e.g., technical and regulatory guidance document, overview document, and/or training course, or other proudcts). 

Targeted Users (who will use products generated by this project?)

Delete this text and describe the primary users for this project (i.e., who will directly use project products in decision making or for educational purposes); Please provide specific information of who the users will be (e.g., targeted program areas, job functions, environmental sectors, etc.) and how they will use the products.  
Funding Source
Delete this text and describe the proposed funding source and the certainty of obtaining funding for this project.
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